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HOPAAOK
TeneOHHOTO OOCITYKUBAHUSI HACEJICHU MTPU OOpaIlleHUH 3a KOHCYJIbTallueH B
MYHUIIUTIATBHOE aBTOHOMHOE YUPEK/ICHUE JOTOTHUTEIBHOIO 00pa3oBaHus
«lleHTp neTCKOro TBOpPUECTBA»

. O01ue moJI0KeHus

Hactosimuit  [lopsimok  TenedoHHOTO  OOCIY:KMBaHHsSI HACelIeHUs TpHU
oOpalieHnu 3a KOHCYJIbTalluel B MYHHIIMIIAIIbHOE aBTOHOMHOE YUPEXKICHHUE
JOMOJTHUTENBHOrO0 oOpa3zoBanus «lleHTp aeTckoro TBopuecTBay (Haiee -
[Topsimok) ompenensieT OCHOBHBIE 3adaud TeJIePOHHOTO OOCTyKUBAHUS
HacelleHusT TMpu oOOpallleHWu 3a KOHCYJbTallue B MYHUIUIAIBHOE
aBTOHOMHOE YUpEXJIEHUE JIOTOJIHUTENbHOr0 00pazoBanus «LleHTp aerckoro
TBOpuecTBay (manee — ILIJT), TtpeboBaHus K TOPAAKY OKa3aHUS
KOHCYJIbTATUBHOM NMOMOILM U MIPEIOCTaBIEHU HHPOPMALIUK IO TeJIeQOHY U
BeICHUIO TellePOoHHOro pasroBopa paboTHukamu lleHTpa, TpeboBaHus K
peructpauud U o0paboTKe oOpanieHud HaceneHus no tenedony (maiee -
TenepoHHOE 00cTyXHuBaHUE, THGOPMHUPOBAHUE (KOHCYJIBTUPOBAHUE)).

[lon TtenedonubiM oOcmykuBaHueM B HactosmeM [lopsike mnoHHMaeTcs
OKa3aHue KOHCYJIbTATUBHOM MOMOIIM U MPEAOCTaBICHIE HH(DOPMALIUH.
Teneponnoe obcmyxkuanue ocymectsisiercs LT na 6e3B03Me31HON OCHOBE.
Tenedonnoe oOcTy)XKMBaHME OCYIIECTBIsIETCS Ha ocHoBe KoHcTUTyuu
Poccuiickoii ®enepaunn, Koncturynum PecnyOnuku Komu, ®enepanbHbix
3akoHOB 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUs oOparmieHui
rpaxnan Poccuiickoit ®@enepanun» (¢ u3meHenusimu), denepanbHOro 3akoHa
27.07.2006 Ne 152-®3 «O nepcoHAIBHBIX JaHHBIX.

Nudopmanms o tenepone odcmyxuBanus AT (Homep Ttenedona, pekum
paboThl, OCHOBHBIE 3a/layl) JOBOAMUTCA 10 CBEIEHUS HaceieHus PecmyOnuku
Komu mytem pasmenienust Ha odurmanbHoMm caiite [T

TenedoHHbIE 3BOHKM TPUHUMAKOTCS CEKpeTapéM-MAIIUHUCTKON W (WIIH)
pabotHukoMm [T, Kk KOMIETEHIMHM KOTOPOTO OTHOCHUTCA JAaHHBIA BOMPOC,
OCYIIECTRISIOMMUM  TeledoHHOe OoOChy)XuBaHue (majgee -  cekpeTapém-
MamMHUCTKA), ¢ 9.00 1o 17.15 yacoB (KpoMe BBIXOJHBIX U MPA3IHUYHBIX JHEHN) C
nepepsiBoM Ha 00e ¢ 13.0010 14.00 yacos.

OTBeTCTBEHHBIM B YyCTaHOBJIEHHOM pazaenoMm |l mopsiake oTBeuaer Ha
TeneOHHBIC 3BOHKH U JJAET B BEXKINBOU (hOpME MCUEPTIBIBAIOIIYIO0 HH(POPMAITHIO



o pabdotHuke LIJ[T, k KOMOETEHIIMM KOTOPOrO OTHOCHUTCS JAHHBIM BOIPOC, H
HOMep TenehoHa, 0 KOTOPOMY 3asiBUTENb MOKET MOJIy4YUTh HHPOPMAITHIO.

I1. OcHoBHbIE 3a1a4H TeaePOHHOTO 00CTYKMBAHUS

1. OcHoBHBIMY 3a/1a4aMu TeJIE(HOHHOTO OOCTYKUBAHUS SIBIISIOTCA:

1) oka3anue HaceneHUIO0 OeCIUIaTHON KBATU(PUIIMPOBAHHONW KOHCYJIbTaTUBHOM
MOMOIIIY IO BOIIpocaM, BXoasimmM B komneteHuto LI/[T B cooTBeTcTBUM ¢ Y CcTaBOM.

2) TOBBIIICHUE YPOBHS HH(POPMUPOBAHHOCTH HACCIICHHS B YaCTH O0CCIICUCHHUS
IpaB ¥ rapaHTuil rpaxaad B cepe oOpa3zoBaHus;

3) oOecreyeHHe JOCTYMHOCTH TIOJYYCHHUs HacelleHHueM uHdopManuu o0
okasbiBaembIx LIJIT ycayrax.

I11. TpeOoBanusi k mOpsAKY NpeaocTaBjieHus1 MHPOPMALMH 10 Tesae]oHy
U Be/IeHUIO TeJiepOHHOro pa3roBopa

9. B nensix painoHaIFHOTO UCIIOJIb30BaHUS BPEMEHH Telle()OHHBIN pa3roBOp HE
MOXET IPEBBIIIATE |5 MUHYT U TOJKEH COCTOSITH U3 CIIETYIOIINX JTAIIOB:

1) ycTaHOBJICHHE CBsA3CH (B3aMMHOE MPEACTABIICHUE ),

2) o0CyXIeHUE BOIIPOCa, MHTEPECYIOIIEro 00PaTHBIIETOCS 3a KOHCYJIbTAIUCH B
AT (nanee - 3asBUTEND);

3)urdopmupoBaHne (KOHCYIbTUPOBAHUE) 3asIBUTEIIS,

4)3aBepIleHHE Pa3roBopa.

10. Ilpu otBetax Ha TenedoHHble 3BOHKM padoTHUK [T moapobHo u B
BEXKJIMBON (KOPPEKTHOH) (hopme mHPOpMUPYET 3asBUTENEH MO WHTEPECYIOIUM HX
BOIIPOCaM.

11. OtBeT Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATHCSA ¢ HHGOPMAIUA O
HAaUMEHOBAHWU OPTaHU3allMd, B KOTOPYIO MO3BOHWI TpaKIaHUH, (paMIIINA, UMEHH,
oTyecTBe (MOCNeNHee - TPU HAIMYMK) U AobkHOcTH padotHuka LI/IT, npunsaBmiero
Tene(OHHBIN 3BOHOK.

12. ITpu uapopmupoBanuu (KoHCYIbTUpoBaHuM) padboTHUK LT 00s3aH:

1) BHUMATEBHO BBICITYIINBATE 3asBUTEIIS;

2) uHGOPMHUPOBATH (KOHCYJIBTHPOBATH) 3asABUTEIS B CXKATOH (opme, KpaTko,
YETKO, B JOOPOKETATEIILHOM TOHE;

3) ucrnonp3oBaTh Mpu HHOOPMUPOBAHHK (KOHCYJITHPOBAHUH) OQUIMATIBLHO-
JICJIOBOM CTHUJIb;

4)He momyckath MpH MHOOPMUPOBAHUM (KOHCYJIbTHPOBAHUH) MPOCTOPEUHH,
MEXIOMETHM, OTHOCIIOKHBIX OTBETOB;

5) sampammBath y 3asBUTEAS (BaMUIMIO, UMS, OTYECTBO (IOCTEIHEE - TPHU
HaJIMYMH), HOMEP KOHTAaKTHOTO TejedoHa, MOYTOBBIM aapec (pu HEOOXOIUMOCTH),
10 KOTOPOMY JOJKEH OBITH HAIIPABIICH OTBET;

6) BBISICHATH MPUYKUHY OOpaIleHHs 3asiBUTEIIS 32 KOHCYJIbTAIUCH;

7)niepe]; OKOHYaHWEM pa3roBopa cAeiiaTh 00O0OIICHHE MO MH()OPMHUPOBAHUIO
(KOHCYJIBTUPOBAHUIO).



13. Ecnu 3asBUTENb MOYYUIT HCUEPTBIBAIONLYI0 HHPOPMAIUIO 0 33JaHHOMY
UM BONpPOCY M BpeMs, OTBEIEHHOEe Ha HH(GOPMHUpOBaHHE (KOHCYJIbTUPOBAHUE),
UCTEKJI0, paOOTHUKY, H3BUHUBIIUCH, HEOOXOIMMO 3aKOHUYUTH PA3rOBOP.

14. TenepoHHBI pa3roBop He AODKEH mpepbiBaThes paboTHukoM [IJIT
OTBJICYEHUEM Ha APYrou TenaeOHHBIA 3BOHOK U Ipyrue 00CTOATEIbCTBA.

15. B ciyuae eciiu 3asiBUTENb HACTPOEH arpeCCUBHO, IOMYCKAET YIOTpeOIeHue
B peUd HEHOPMATHUBHOW JIEKCHUKH, PAOOTHUKY HEOOXOAMMO OOBSACHUTH 3asBUTEIIIO,
YTO pa3roBop B MOJA00HOM opMe HE AOMYCTUM.

16. Pa6otnuk LT o06s3an u3berath KOH(MIMKTHBIX CHUTYaIlUHd, CIIOCOOHBIX
HaHecTH yiep6 pemyrtamuu [I/IT.

17. Pa6otnuk LT uadopmupyer (KOHCYIBTUPYET) 3aIBUTENIS B CIydae, €Clu
BOIPOC OTHOCUTCS K KomnereHuuu LIJIT.

B cnyuae eciin HeoOxoMMa AOMOIHUTENbHAsST KOHCYnbTaus padbotHuka LT
cooTBeTcTBYIomero mnpodwist, padotux I[IJIT umeer mnpaBo mpuBIEKaTh K
uH(popMUpPOBaHHIO (KOHCYJIbTHpOBaHUIO) padoTtHuka LT coorBeTcTByrOIIETO
npo@us.

OTtBercTBeHHBI 3a HHPOpMUpOBaHUE (KOHCYJIbTUpOBaHWE) rpaxnaan LT
00si3aH 3alOJIHUTh B *KypHAJIE€ PETUCTPAllUd U KOHTpoJsi oOpaienuit rpaxaan LT
(manee - Kypnan) rpady ¢ ykazanueM (paMuianm, IMEHH, OTYECTBA (TIOCEIHEE - IPU
HaIU4YuM)  pabOTHMKAa  COOTBETCTBYIOLIEro  Npoduis,  MPelOoCTaBUBIIETO
uHGOPMUPOBaHUE (KOHCYIBTUPOBAHUE) 3aIBUTEIIS.

18. B ciydae ecnu paOOTHMK COOTBETCTBYIOILIETO MPOQMIIL OTCYTCTBYET IO
YBO)XUTEIbHBIM NpUYMHAM (00J€3Hb, OTIYCK, KOMaHIMWPOBKA, COBEIIAHWE W T.I.)
a100 HEBO3MOXXHOCTH NpPEJICTaBUTh HH(GOpMalMI0O MO CyTH Bompoca 0e3
IpeBapUTENbHOTO U3YUEHHS CUTyallMl paOOTHUK MpeAaraeT 3assBUTEIIO:

1)mepe3BOHUTL TOBTOPHO (€CIIM W3BECTHO BPEMsl BO3BpAICHUS pPabOTHHKA
COOTBETCTBYIOIIETO TTPOQuIIs);

2) opopmuTh Tesre(hOHHOE 0OpaIIeHUe KaK KapTOUKY JMYHOTO mprema. B atom
ciy4ae paOOTHHK 3aIOJIHSIET pa3ieibl KAPTOUKHU JJUYHOTO MPUEMA CO CIIOB 3asiBUTETI,
nenaet orMeTky «Oopartienue no teaedoHy» (OTBET JaeTCsl B CPOKH, YCTAHOBIICHHBIC
JUTSl pACCMOTPEHUS] TUCbMEHHBIX 00pallieHnid);

3) epe3BOHUTh 3asBUTENIO TOCAEC TOAYYCHHS DPAOOTHUKOM HEOOXOAUMOM
uHdopmaruu 11t “HOOpMUPOBaHUS (KOHCYJIBTUPOBAHUS) B CPOK, COTIIACOBAHHBIN C
3asIBUTEIIEM;

4) IpUITH HA JINYHBIN IPHEM.

19. He mpexncraienue 3asButenemM uHbopmaruu o cede (dhamumus, ums,
OTYecTBO (ITOCNIEIHEE - NPH HAIWYWK), MOYTOBBIA aJIpPEC, HOMEP KOHTAKTHOIO
tenedoHa U T.J1.) HE JIUIIAET €ro MpaBa Ha HH(OOpMUpPOBaHKE (KOHCYIHTHPOBAHNUE).

B cnywae ecnum 0Oe3 BbllleyKazaHHOM HMH(OpManuMM O  3asBUTENE
uH(popMupoBaHKEe (KOHCYJIbTUPOBAHUE) HE MPECTABISAETCS BO3MOKHBIM, OOpallleHne
K PAaCCMOTPEHHIO pa0OTHUKOM HE TPUHUMAETCSI.

20. B cnyyae ecnu 3asBuTenb 0€3 ykazaHus mHopMauu o cede coolIaeTr o
TOTOBAILIMXCS, MPOUCIIECAIINX WM COBEPIIAEMbIX MPABOHAPYUICHUSAX, PAOOTHHUK
00s13aH J0JI0KUTh NoJydeHHY10 nHpopManuio aupexkropy MAY J10 «llenTtp nerckoro
TBOPYECTBA» U B OPTaHbI MOJUITUH.



IV. TpeGoBanus k perucrpanum u 00padoTKe o0panieHnid 3asABUTES
1o rejaedony

21. Bce tenedonHbIe 0OpaIeHusl €XeTHEBHO (PUKCUPYIOTCS OTBETCTBEHHBIM
3a nH(popmupoBanue (koHCcynbTHpoBanue) rpaxaad [T B XKypnaie, cocraBieHHOM
1o (opme cormacHoO MPUIIOKEHUI0, K HacTosAemMy [lopsnky.

22.  EsxexBapTajbHO, B MOCJIEIHUIN pabOUmil 1eHb Mecs1la, OTBETCTBEHHBIH 32
uHpopmupoBanue (koHcynbrupoBanue) rpaxnaan LT mnpencraBuser XKypnan
nupekropy LT nist KOHTpoJIs 3a €ero BeACHUEM.



[Tpunoxxenue k [opsanky TenepoHHOT0 00CITYyKUBAHUS HACEIICHUS TIPU
obpaiennn 3a koHcyapranueit B MAY 10 «IJIT»

KYPHAJI
pPETUCTpalU U KOHTPOJIs 0OpallleHui Tpak/iaH
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